BETTY P. LEE

Climate Change Institute, University of Maine, Orono, ME

Tel: (207)581-3406; Fax: (207)581-1203; Email: bliqcs@maine.edu

EDUCATION

B.A. Art, University of Maine at Presque Isle, 1976.

B.A. Art, University of Maine, 1991.  Art History Concentration.

Masters Liberal Sciences candidate - University of Maine - expected graduation date 5/2008
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PROFESSIONAL EXPERIENCE

Financial and Outreach Coordinator- Climate Change Institute, University of Maine, 2002 - present 

Principal administrative interface representing the Institute to university, state, and national representatives.  Facilitates and enhances the operations and visibility of the Institute through the development of promotional materials, public outreach, opportunities, and public events.   Chief developer, designer,  and editor of the Institute science public relation campaign entitled: 'Contribution Series' (web address:  http://www.climatechange.umaine.edu/Research/Contrib/index.html).  Fiscal management of R&D, E&G, external grants, revenue, and gift accounts for the Institute and associated laboratories.  Develops short-term and long-term financial perspectives outlining Institute operating goals and protocols.  Identifies budgetary and fiscal year opportunities/problems and formulates remedial actions.  Reviews and monitors grant operations for compliance with funding agency protocols and guidelines (NSF, NASA, NOAA).  Manages personnel actions and account payable transactions for Institute faculty, professional,  classified, and student staff and affiliated laboratory facilities.   Drafts and interprets UMaine administrative policy for Institute Director and Associate Director.  

Assistant to the Director - Senator George J. Mitchell Center, University of Maine, 1998 - 2001 

Facilitated the operations and visibility of the Center through public outreach, promotional materials, public events, private fund raising, and grants.  Fiscal management for the Mitchell Center research grants and revenue sources for the Geochemistry and Environmental Engineering Research Laboratory.  Administrative support for Mitchell Center management, faculty and support staff.  Organized and prepared the USGS program report for the annual USGS WRRI state grant program.  Developed GMC informational publications, newsletters, promotional materials and WWW media.  Maintained the Mitchell Center web site.  Managed and organized the annual Maine Water Conference.  Co-project coordinator for the Testing the Waters environmental educational outreach program.  Prepared grant proposals to state/federal and private funding sources.  Solicitation of private and public fund raising opportunities including interaction with private, state and federal agencies for grant RFP opportunities.  Monitored E&G, research grants, gift accounts and WRRI program budget accounts.  Principal interface representing the Mitchell Center to university, state, and regional representatives. 

Communication Coordinator - Water Research Institute (WRI), University of Maine, 1995 - 1998

Support of research and public service activities for WRI and the Environmental Chemistry Laboratory. Coordinated private and public funding opportunities for water resources outreach programs to university, state and federal agencies.  Developed, implemented and coordinated publications, newsletters, media presentations, and other modes of communication.  Managing editor of Waterlines, a nationally-distributed quarterly newsletter highlighting Maine's water resources and environmentally oriented issues.  Edited publications, manuscripts, annual reports and distributed information to local, state, and national agencies.  Organizational support for Project WET (Water Education for Teachers), Children's Water Festival (ME DEP), and Maine Water Conference (MWC).  Financial responsibilities included monitoring several operating budgets.  Primary contact for agency, client, and sub-contract inquiries. 

[image: image2.emf]Administrative Assistant I, II  -  Dept. of Geological Sciences, University of Maine, 1988 - 1994  
Provided administrative support for BBWM (Bear Brook Watershed in Maine) and EMAP (Environmental Monitoring and Assessment Program; Environmental Protection Agency). Budgetary responsibilities included maintaining and monitoring operating expenses. Coordinated the preparation of quarterly and annual progress reports, field implementation plans, publication manuscripts, and poster presentations. Duties included processing and monitoring all vendor contract activity for supply, cost, and billing transactions.  Scheduled and coordinated conference activity, arranged travel and housing, as needed for internal and external investigators.

Research Aid  -   Land & Water Resources Center, University of Maine, 1983-1988

The ALBIOS Acid Rain Research Project research group was funded by the Electric Power Research Institute (EPRI).  Provided administrative, budgetary and technical support. Maintenance of bibliographic database systems.

GRANTS

Testing the Waters: Building A Maine Watershed Alliance - Kennebec River.  1999.  EPA Environmental Education Grants Program.  $5,000

 Testing the Waters:  Discovering the Penobscot River Watershed.  1998.  Maine Outdoor Heritage Fund.  $14,499  - EPA Environmental Educational Grants Program.  $11,405

Testing the Waters:  Penobscot River.  1996.  Wal-Mart Foundation, Environmental/Recycling Grants Program. $2,000

AWARDS

Presidential Achievement Pin, University of Maine, 2003

Governor's Award for Environmental Excellence - State of Maine - 1999

Outstanding Classified Employee Award - 1996

PROFESSIONAL ACTIVITIES

Maine Water Conference Committee  1995-2001

Northern Maine Children's Water Festival Committee  1996-2001

UMaine Professional Employee Advisory Council (PEAC)  1998-2001

UMaine PEAC Treasurer 1999 - 2001

UMaine PEAC Travel Award Committee  1998 - 2001

UMaine Student Administrative Appeal Board  1998 - 2000

CCAUE (Combined Charitable Appeal for University Employees) 1997, 1998, 2000

COMPUTER SKILLS

Word Processing Applications:  Word, Word Perfect 

Spreadsheet Applications:  Excel, Lotus, Filemaker Pro

Graphic Applications:  Photoshop, Illustrator, Flash, Quark, Pagemaker, Harvard Graphics 

HTML Applications:  FrontPage, Dreamweaver

Programming Applications:  Visual Basic
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